
Our Lady of Victory 2019 Parent Pick-Up Policy and Procedure 	  

If you wish to utilize the parent-pickup option for your child(ren), you will be 
required to abide by the following procedure:   

	  
  
Prior to September30	 
Each family will be assigned a family QR code. The code will be placed on a 
laminated placard. Each family will receive two placards. Additional placards 
will be provided upon request. 	  

On the Day of Pickup 	 

Staff members will be on-site to guide vehicles into the lot as the line 
moves forward. A sign will be placed at the beginning and end of the 
'parent pick-up' line. Students will only be permitted to enter vehicles that 
are within the designated 'parent pick up area'. Our goal is to load 4-6 
vehicles at a time. A staff member will also be there to assist you with the 
following:  

  

1. Enter the rear parking lot off of Saxton Drive (the same entrance 
used for morning drop-off; See Map). Please arrive from the direction 
indicated by the red line on Saxton Drive as indicated on the map.
	  
	  
2. Follow the designated traffic patterns as indicated by the green            
arrows on the map. Please do not block the crosswalk. Continue until 
you enter the student loading area (indicated on the map  with a red line) 
and stop at the designated stop. A sign will be in place instructing you 
where to stop.   
  
3. If the que is full when you arrive, please stage your car on Saxton               
Drive along the curb and out of the lane of travel. (see map. Red line on        
Saxton Drive) These are legal parking spaces.   



4. Place your vehicle in park. Present your family placard to the staff 
member who comes to your driver side window. It will be scanned and it 
will provide the staff member with the family’s name and the students 
belonging with the family. If staff recognizes the family member, the QR 
code scan may not be necessary. The staff member who is outside will 
radio to the staff member inside instructing them which students should 
exit. Students will be escorted by a staff member.   

5. Wait for your children to exit the building and to be escorted to your 
vehicle. If your child needs assistance (i.e. car seat) please be ready when 
they exit and put them in the vehicle as quickly and as safely as possible. If 
you need more time for an extenuating circumstance or need to come into 
the school for an after school meeting, please park in the preschool parking 
area or near the activity center. 	  

6. After your child is safely in your vehicle exit the lot by following the 
designated traffic pattern onto Saxton Drive. We encourage parents to 
make a right turn onto Saxton Drive to help alleviate congestion in the lot. 
	  
	  
7. Please arrive after 2:15 for pickup. The lot will not be open until then. 
If possible, we ask that families who utilize parent pick-up daily (m-f) arrive 
by 2:30 and those who use it occasionally arrive at 2:35. This should help 
limit the number of vehicles that may have to wait on Saxton.    	 
  

  


